[IPUHSITEI VTBEPXIAIO

Ha 001eM coOpaHuy TPYLOBOTO H.o.mupexropa TOBOVY «AIIl Ne 1»

xostektusa FOBOY «AIIl Ne 1» 24~ C.EKy3smuna

npoTokon 27.12.2024 Ne 4 npuka3 o1 28.12.2024 Ne 370
HOJIOXEHWE

O mepax no HeJoONyIIEHHIO COCTARIEHHS HeO(DHIHAIBLHOMN 0TYETHOCTH H
HCNOMB30BAHHUSA MOAACJLHBIX JoKYMeHTOB B 'OBOY «AIll Ne 1»

L. O6mue nmonoxkeHust

1.1. Hacrosmee Ilonoxenue o Mepax II0 HEOONYILIEHHIO COCTaBIIEHHUS
HEOQUUHATEHOR OTYETHOCTH M HCIIONb30BAHHS MOAIETHHBIX JIOKYMEHTOB (najee -
Honoxenne) 8 FTOBOY «AIl Ne 1» (nanee - yupexzieHue) pa3paboTaHo B
COOTBETCTBUU €O cTaThed 13.3 ®DenepampHoro 3akoHa ot 25 mexabps 2008 r.
Ne 273-®3 «O npoTHBOAECTBAN KOPPYIITHI.

1.2. Tlonoxcenwe periaMeHTHPYeT MOPSTOK paGOTHL JOKYMEHTaMH IIpH
COCTaBIeHHH O(HMUIMANBHON OTYETHOCTH, ¢ JOKYMEHTAMH, [IpeaCTaBlIsieMbIMHU
paboTHHKaMH IIpH TpymoycTpoiictBe (6o B MIPOLECCE BBIMOJIHCHUS HMH
AOIDKHOCTHBIX ~ 0053aHHOCTEi), BEI3BAaBIIUMH OOOCHOBaHHBIE COMHEHHS B
IIONTMHHOCTH ¥ NOCTOBEPHOCTH U3JIOXKEHHBIX B HUX CBEIEHHH, ¢ JOKYMEHTAMHU
NPEACTABNACMBIMH  PabOTHUKaMH B IPOLECCE peald3allid  HesSTelbHOCTH
Yapexnenus.

1.2. Tlonoxenue ycTaHaBIMBaeT MPOLEAYPY IIOATOTOBKH U HallpaBIICHHS
3ajBIICHMA B IPABOOXPAHUTEJIBHBIE OPTaHBl O COBEPLICHHOM MPECTYILICHUH.
1.3. Hacrosmee ITonoxenue 06s3aTeNbHO M1 TPUMCHEHAS BCEMU paboTHUKaMHU
YUPEXK/ICHNA, HaXOLAUWHUECS B TPYIOBBIX OTHOILIEHHAX, BHE 3aBUCUMOCTH OT
3aHUMaeMOU TOJDKHOCTH M BBIIONHAEMEIX ()yHKI[HIA.

1.5. Hacrosmee IlonoxeHue BCTymaeT B CHIy ¢ MOMEHTa €ro YTBEPXKACHUS H
HOEUCTBYET A0 NPUHSATHS HOBOIO.

II. OcHOBHBIE MOHSITHS H TEPMHHBI

2.1. lokymenT — MaTepHalbHbIH HOCHTENE C 3ahUKCHPOBAHHON HA HEM B OGO
dopme uHbOpManHell B BAmEe TeKCTa, 3BYKO3AIIHCH, u300pakeHus U (WIH) HX
COYCTaHHs, KOTOPBIN UMEET PEKBH3UTHI, TI03BOJISOIIKE €0 HIAEHTH()UIUPOBATE, U
NpeiHasHa4YeH UL Mepellayd BO BPEMEHH W B MPOCTPAHCTBE B  IENAX
OOLIECTBEHHOTO UCIIONB30BAHUS U XPAHEHHSI.

2.2. OpunuanbHblii AOKYMEHT — NMCEMEHHEII aKT, BBINIOIHEHHBIA Ha OyMa)XKHOM
HOCHTEJC, YNOCTOBEPAIOMIN KOHKPETHbIE (aKThl M COGBITHS, KOTOPHIE BIEKYT 34
MCTIOJIB3YIOIUX €ro JIMI{ onpeneneHHbie nocneacTsus. OQuuuansubii JOKyMeHT
AOJKEH COLCPIKATH YCTaHOBIICHHBIE PEKBHU3UTHL. "



23. Oxsemmasip — o6pasell THPAKXUPOBAHHOTO JOKYMEHTA, WIEHTHYHEIH
OpUTUHAIY.

2.4. CraTucTHYecKas OTYETHOCTh — CHCTEMA KOJIUYECTBEHHBIX U KAUeCTBEHHBIX
oKasarelell, XapakKTepU3UpYIOIIHMX paboTy YUpekKACHHS 3a ONpeeIeHHbIA CPOK.
2.5. Buabl npuMeHsieMoii 0TYETHOCTHS

- TroCyJapcTBeHHasi W  BEAOMCTBEHHAasi , OTYETHOCTb - OTYETHOCTD,
COCTaB/Isi€Mas Ha OCHOBE YTBEPXKICHHBIX YHH(UIMPOBaHHEIX GOpM U B
COOTBETCTBUH C YTBEP)KICHHBIMH HOPMAaTHBHBIMH IOKyMEHTaMH;

- BHYTPEHHfisl OTYETHOCThL - Pa3pabOTaHHBIE M YTBEPXKAEHHBIE IHPEKTOPOM
Yupexaenus Omanxu. OOs3aTeNbHBIMH PEKBH3WTAMH 3THX OTYETOB SBJISIOTCH:
HaUMCHOBaHWE OpPraHW3alli{, Ha3BaHWE BHAA MOOKYMEHTa, JaTa U HOMeEp
JOKYMEHTa, MECTO COCTAaBI€HHWS, 3aroJIOBOK MOATEKCTY, IIOMIHCH, TPHUP
YTBEPXKJeHHs (Ha OTYETaX) WM Pe3ONIOLMS IUPEKTOPa YUpesKaeHus (Ha CIIpaBKe
OTYETHOI'O XapakTepa).

2.6. Ilox HeNeHCTBUTEIHLHEIMHA JIOKyMEHTaMHU ciemyer IMOHUMATh:
2.6.1. IlonHOCTBIO M3rOTOBJIEHHBIE (DUKTUBHBIE NOKYMEHTHI HIIM IOJJIMHHBIE
JOKYMEHTBI, B KOTOPHIE BHECEHBl H3MEHEHHS IIyTEM IOJYMCTOK, IOIHCOK,
UCIPABIICHUA WX YHHYTOKEHUA YACTH TEKCTA, BHECEHNI B HUX JOIOJHHTEIBHEIX
JMAHHBIX, IIPOCTABJICHHS OTTHCKA NOJJEJILHOrO INTAMIIA HIM TIeYaTH M T.IL
2.6.2. PaxTHYecKH SBILAIOIIMECS MOAJIMHHBIMH, HO COJAEpXKAallie CBEJEHHUS, He
COOTBETCTBYIOILHE ACHCTBUTENPHOCTH. OHU COXPAHSAIOT BHEIIHHME IPHU3HAKU U
PEKBU3HTHl HAIJIEKAIIUX JOKyMEHTOB (M3TOTaBIMBAIOTCS Ha O(HUIHAIEHOM
Onanke, cojepKaT  HaUMEHOBaHHME  JODKHOCTEH W damMmwmam I,
YIIOJTHOMOYEHHBIX HX IOANHKCHIBATH), OAHAKO BHECEHHEIE B HUX CBEICHUS (TEKCT,
I pPOBEIC IaHHBIE) SIBJISIFOTCS chanbcuUIIpPOBaHHEIMH,
2.6.3. Beinannele ¢ HapyIIeHHEM YCTaHOBJICHHOIO MOPS/KA, T.€. B PE3YJBTATE
3JI0yNnOTpeOIe s JIODKHOCTHBEIM — JIUIIOM  CIYKeOHBIM  IOJNOMXKEHHEM MU
COBEPILCHUA MM XalaTHBIX JEWCTBMH TIpH BBLAaYe H3TOr0 JOKYMEHTA.
2./7. Hcmonb3oBaHWe HEHNEHUCTBUTENBHBIX JOKYMEHTOB 3aKiioYaercs B HX
NOPECTaBIEHHA B Ka4eCTBE OCHOBaHMM Ui TPyAOYCTpOMCTBA, @ TakKke
NpoBeeHKs M000ro U3 AEHCTBUI, OTHECEHHBIX K KOMIIETEHILHH YUYPENKJECHUs.
2.8. IlepconansHele naHHBIE - HeoOxomuMmas Mt paGortomarens WHGOPMAIHS B
CBSI3M C YCTAHOBJICHMEM TPYAOBBIX OTHOLIEHHH M KacaroIascsi KOHKPETHOIO
paboTHHKA.

III. ITopsinox NpoBepKH AOKYMEHTOB HA NOAJHHHOCTEL U COCTABJICHHSA
o(pHUHAIBHONH OTYETHOCTH

3.1. o/mKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 COCTABIIEHNE JOKYMEHTOB TI0 CBOEMY
HalpaBIeHUIO AEATEIBHOCTH, BEIET HEMOCPEICTBCHHBIN KOHTPOIb M PETYISAPHO
OCYLIECTBIISIET IPOBEJECHHUE IPOBEPOK HA IpeAMET IOMJIHHHOCTH JIOKYMEHTOB,
obOpasyromuxcst y pabOTHUKOB YdUpexJeHWs, HaXONALIUXCS Y HEro B HPSAMOM
NOAYHMHEHHH.

3.2. Tlpu mnpoBeileHMH NPOBEPOK YUMUTHIBATH, YTO MNOJIMHHOCTH JOKYMEHTOB
YCTaHABIIMBAETCSA IIyTeM IPOBEPKU PEANBHOCTH HMEIOIIMXCA B HHX IOIIIHCEH



JIOJI>KHOCTHEIX JIMI] B COOTBETCTBHS COCTABIIEHHS JTOKYMEHTOB JIATAM OTPaXeHHS B
HHX olleparnuii, nHpopmanuy, GakToB U T.xI.

3.3. ITlpu vuyTeHMHM JOKYMEHTOB, IIOCIE€ YCTAHOBIEHHs HX IIOJJHHHOCTH,
HeOOXOAMMO TPOBEPATH AOKYMEHTHI IO CYIIECTBY, TO €CTh C TOYKH 3PCHHS
JIOCTOBEPHOCTH, 3aKOHHOCTH OTP@XKEHHBIX B HHMX XO3SHCTBEHHBIX OICpaLliii,
uHdopMmaryu, Gakrax U T. 1.

3.4. JTocTOBEpHOCTE Olepaluii, 3aQUKCHPOBAaHHEIX B JOKYMEHTaX, MMPOBEPSETCS
H3y4eHHeM OTHX M B3aWMOCBA33aHHBIX € HHMMH JOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIUX JO/DKHOCTHBIX JIAI, OCMOTPOM OOBEKTOB B HaType H T.1.

3.5. 3aKOHHOCTEL OTPaXK€HHBIX B JOKYMEHTaX OIEpalldi yCTaHaBIHBACTCS ITyTeM
IIPOBEPKH WX COOTBETCTBUS AEHCTBYIOIIEMY 3aKOHOIATENBCTRY.

3.6. Ilpu BeisBIeHHM (HAaKTOB HCIONB30BAaHMS IOAJEIBHBIX JOKYMEHTOB
HEOOXO0J¥MO He3aMEMIUTENFHO MPOMH(OPMUPOBATh AUPEKTOpa YUpexaeHusd, a
TaK)Xe TPHHATH COOTBETCTBYIOIIME MeEpHl II0 HEJIONMYIUIECHHIO COCTaBIICHHA
Heo(DHUIIMATBEHOM OTYETHOCTH M MCIIOJIB30BAHMS MIOAENBHEIX JTOKYMEHTOB.

IV. deiicrBusi paGOTHHKOB NPH BO3HHKHOBEHHH COMHEHHH B IOAJTHHHOCTH
npeacTABJIEHHBIX JOKYMEHTOB

4,1. B ciayyae BO3HHMKHOBEHHS OOOCHOBAHHBIX COMHEHMH B MOJJIHMHHOCTH
TIPEJCTABIEHHEIX [OKYMEHTOB (IMIIIOMOB, YAOCTOBEPEHHH, CEPTH()HMKATOB) U
JIOCTOBEPHOCTH COJepxalieiics B HUX HHPOpMaImy paCOTHHKM Y4YpEikKICHHS,
OCYILECTBISIONIHE HEMOCPEACTBEHHYI0 00pabOTKy U yueT KOpPeCIOHIeHIHH T1u60
IPaBOBYIO OJKCIEPTU3Y, OOs3aHbl IpPENNPHUHHMATh MEphI, HAIpPaBICHHBIC Ha
yCTpaHEHNe BO3HUKIIMX COMHEHHI M Ha MOJy4eHHE JONOJHHMTENIBHBIX CBEICHHI.
4.2. Ilpy BO3HUKHOBEHHH y pabOTHHKA Y4pexxJeHHs COMHEHHM B IMOUIHHHOCTH
JIOKyMEHTa, OH O00s3aH He3aMeNIUTENbHO cooOUMTE (B BHIE CIy)xeOHOoM
(moxmamHOM) 3amUCKH) 00 93TOM [OHUPEKTOPY YUYPEKACHHS [UIS IPUHATHS
JaNbHEHIIEro pEemeHUs C LeJbI0 IPOBEPKHA MOMIMHHOCTH IMOCTYIIMBIIMX
JOKYMEHTOB OT pabOTHHKA IIPH TPYAOYCTPOMCTBE.

4.3. PaboTHHK, OTBETCTBEHHBEIM 3a MPOBEPKY IOMAJIMHHOCTH IOKYMEHTOB IIpH
TPyAOyCTPOUCTBE, CHUMAET KOIIMH C IPEI0CTaBIeHHbIX JOKYMEHTOB (JuIioMa 06
00pa3oBaHMy U MHBIX JOKYMEHTOB) M IIPOBOAUT IIEPBHYHBIN BU3yalbHBINA aHAIIWS3.
4.4, Ceenenus 00 obpazoBanuu pabOTHHKA NPHPABHUBAIOTCA K IEPCOHAIBHBIM
naugeiM. Cormacuo 1. 3 c¢1. 86 TK P® (ananorudnas HOpMa COAECPIKHUTCA TaKXKe B
nm.l m2cr. 10 ®epepansHoro 3akona ot 27.07.2006 r. Ne 152-®3 “O
NePCOHANBHBIX IaHHBIX”) BCE IIEPCOHANBHBIE [IaHHbIE pPaOOTHUKA ClEyeT
TIOJIy9aTh OT Hero camoro. Ecinu nepcoHalbHBIE JaHHBIE PaOOTHMKA BO3MOXHO
TIOJIy4YHTh TOJILKO Y TPEThEH CTOPOHBL, TO PaGOTHUK HOIDKECH OBITH yBEOMIIEH 00
9TOM 3apaHee, W OT HEro JO/DKHO OBITh IIOJYYEHO IIMCHbMEHHOE CorJiacHe.
4.5. PaGOTHHMK, OTBETCTBEHHBIN 3a MPOBEPKY MOMIMHHOCTH AOKYMEHTOB IIpU
TPYLOYCTPOMCTBE, 00s3aH COOOUUTE pabOTHHUKY, NPENOCTABUBIICMY TOKyMEHT,
BRI3BIBAIOIIMI COMHEHHE B €ro IIOJJIMHHOCTH, O LEesX, MpeAnoIaraeMsix
HCTOYHHKAX M CITOco0ax IOIy4eHUs IepCOHANbHBIX JaHHAIX, a TAKXKEe O XapaKrepe



U TIOCIEJCTBUSIX OTKa3a pabOTHUKA JaTh NUCEMEHHOE COrjiache Ha MX MOJy4YeHHe.
4.6. Tlocne odopmieHus coryacus paboTHHKAa Ha IOIy4YEHHE NEPCOHAIBHBIX
JNaHHBIX, B COOTBETCTBHU C 3aKoHOJaTelbCTBOM P®, B cioydae IIpUHATHA
IVMPEKTOpPOM peIleHHs O HalpaBIeHHWH 3anpoca B HHCTAHIMIO, BEIJABIIYIO
JIOKYMEHT, BBI3BIBAIOIIMI COMHEHHE B €ro IIOJUIMHHOCTH, JaHHOE peIlIeHHe
JOBOOUTCS 1O pPYKOBOAMTENS HHCTAaHIMM, IPEIOCTABHBIIEr0 HOKYMEHT, H
HanpasJIseTcs 3aIpoc B aipec STOW WHCTaHIHH.

4,6. 3ampoc B MHCTAHIIHIO, BEIAABIIYIO JOKYMEHT, BEI3BIBAIOLIHI COMHEHHS B €TI0
IOJUIMHHOCTH, peructpupyercs B JKypHanme perucTpaldd 3alpocoB Ha
MIOATBEPIKIEHNE MOATUHHOCTH JOKYMEHTOB C yKa3aHUEM IIOCIIENYIOIIETO OTBETA.
XypHan peructpanuy 3anpocoB BEIETCS W XpaHHUTCA y JIMLA, OTBETCTBEHHOTO 3a
[IPOTUBOJEHCTBHE KOPPYIILIMKA B YUPEXKICHUH.

4.7. B cnyvae moiy4eHHS IIOJOXKUTEILHOr0 OTBera (YKasaHusi B JOKYMEHTe
HHGOPMALMd HECOOTBETCTBYIOLIEH JEeMCTBUTENBPHOCTA WM JOKYMEHT HeE
BHIIaBaJIC NAHHOW HMHCTaHLMEH U JAp.) AUPEKTOp YUpEKIEHHS paccMaTpUBaeT
IIpeJICTaBJICHHBIE JOKYMEHTBI U IPHHUMAeT PElLIeHHEe O HAlIPaBJICHHUH 3asBICHHS O
IIPU3HAKaX COBEPIUCHHOIO IIPECTYILUIEHHs B IIPaBOOXPAHUTEIBHBLIE OPraHbl B
nopsanke, — npenycMorpeHHoM — IlonmoxenwemM 0 COTpYyAHHYECTBE  C
[IPaBOOXPAHUTEIILHBIMUA OpPraHaMH.
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